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Dear Teacher Preparation Students: 
 
     We are very pleased to welcome you to the College of Education at the University of 
Missouri-St. Louis.  On behalf of the administration, faculty and staff, we want you to know 
that we are dedicated to making certain that your academic experience is both productive 
and successful in meeting your academic and professional goals.  You are preparing for 
careers that make a profound difference in all those with whom you will work and teach. The 
College of Education looks forward to assisting you in your plans to prepare for a fulfilling 
career in your own classroom. 

 
       During your coursework over the next few semesters, you will be involved in a vibrant 
and newly designed teacher preparation program. Beginning early in your coursework you 
will have a wide variety of opportunities to work with K-12 pupils by engaging in direct 
classroom experience. You will be guided and encouraged at each step so that you are fully 
prepared to meet the challenges and excitement of working with your future pupils.  You will 
also study and work, along with fellow students, staff and faculty, in the cutting edge 
Technology and Learning Center, located in the College of Education.  

 
      If you have questions regarding your studies, program and/or certification issues, please 
contact Pam McCann-Clay, receptionist, at 516-5937 or, by email at Pamela@umsl.edu,  to 
schedule an advising appointment. We wish you every success for the coming year and 
throughout your professional career. We will work with you in our dynamic and progressive 
program to support your studies and goals as you successfully prepare for the teaching 
profession. 
 
          Best wishes,  
 
 
 
          Charles Schmitz, Ph, D. 
          Dean, College of Education 
 
 
 
 
         Helene J. Sherman, Ed. D. 
         Associate Dean of Undergraduate Education 

mailto:Pamela@umsl.edu
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INTRODUCTION 
 

Our Vision 
 

The University of Missouri-St. Louis 21
st
 Century College of Education, as part of Missouriôs public, metropolitan, 

land-grant, research University, will be a leader in developing educators for instructional, leadership, research 
and other roles in traditional and non-traditional learning communities.  The College is a collaborative teaching 
and learning environment for educators and is committed to significantly advancing the quality of teaching, 
learning, and research as it serves a dynamic, technologically advanced and diverse metropolitan community.   
 

What We Believe 
 

 Education is necessary and valuable for 

enhancing the lives of individuals and 
for improving society by examining, 
creating, and sharing knowledge. 

 Effective educators understand, 

embrace, and celebrate diversity. 

 Effective educators recognize inequities 

and act in ways that bring about social 
justice. 

 Effective educators use diverse, 

culturally responsive strategies to 
provide for the individual needs of all 
learners. 

 Effective Educators practice and model 

ethical behavior. 

 Effective educators practice and model 

active research and seek external 
support for that research. 

 Effective educators use technology to 

increase student engagement and 
expand learning opportunities for all 
learners. 

 
 

 Reflective educators make decisions 
about best practice informed by existing 
and emerging research. 

 Successful learners and effective 
educators engage in self-reflection, 
critical inquiry, and creative endeavors. 

 Active engagement is vital to learning. 

 Continuing research is essential to 
inform practice, enhance the 
community, and advance the 
professions and the mission of the 
university. 

 Partnership and collaboration among 
educators, other professionals, parents, 
students, and the community at large 
are essential to the learning process. 

 Lifelong learning and professional 
development are critical to the efficacy 
of educators and the community in a 
constantly changing world. 

 An organizationôs structure must be 
consistent with and supportive of its 
vision. 

 

Our Conceptual Framework 
 

The University of Missouri-St. Louis College of Education prepares educators for the challenges they face 
now and in the future.  The Conceptual Framework, and Knowledge Base upon which it is built, 
expresses our commitment to engaging in multiple contexts, working with diverse individuals and 
communities, promoting and supporting social justice, developing and working in collaborative 
partnerships, and promoting and engaging in quality educational practice.  In these ways, we create a 
dynamic relationship between what the student knows and the integration of new understandings, 
recognizing that this understanding comes about through social interactions, critical inquiry, and 
reflection. 
 

Our Work 
 

Our Vision, Beliefs and Conceptual Framework are evidenced throughout our work.  This work is 
specified in the various documents defining the Collegeôs Curricula, Standards for Performance, Strategic 
Plans, and Assessment Systems.  These elements are housed in the following: 
 

 The Futures I and Futures II Reports 

 The Student Guidebooks  
 

 Our course syllabi 

 Ongoing Program Improvement System 
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Teacher Certification & Advising (TC&A) 
 Office Personnel 

 
 

Associate Dean for Undergraduate Education: 
 

Helene J. Sherman, Ed. D.  
314-516-6710 
Helene_Sherman@umsl.edu  
   
Academic Advisors: 
 
Michael Knight, Advising Coordinator 
314-516-5938 
knightmr@umsl.edu 
 
Tamara Durham, Academic Advisor 
314-516-5930 
durhamth@umsl.edu 
 
 
Professional Experiences: 
 
Stephanie Koscielski, Clinical Experiences Coordinator 
314-516-6741 
koscielskis@umsl.edu 
 
 
Professional Staff: 
 
Pam McCann-Clay, Department Assistant 
314-516-5937 
pamela@umsl.edu 
 
Debbie Ballard, Administrative Associate I 
314-516-6710 
debbie_ballard@umsl.edu 
 
 
 

 

 
 
 
 

mailto:Helene_Sherman@umsl.edu
mailto:knightmr@umsl.edu
mailto:durhamth@umsl.edu
mailto:koscielskis@umsl.edu
mailto:Pamela@umsl.edu
mailto:debbie_ballard@umsl.edu
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Overview of 
Graduation/Certification Checklist 

 

Note: You must utilize your MyGateway email address. 
This is how the TC&A Office will contact you! 

 

1) Apply and be accepted to the Teacher Education Program. This is an 
on-line application available at: 

          https://coe.umsl.edu/portal/index.cfm?event=defaultevent&defaultevent=student 
 

2) See an advisor prior to registering for the internship and student 
teaching.   
 

3) Apply, be accepted and register for the internship or student teaching.  
If you are enrolling in student teaching, ask for a reduced rate for 
parking from the Cashierôs Office, located in the Millennium Student 
Center on the North Campus, since you will only be on campus once 
a week. 
 

4) In 155 Marillac Hall, obtain an internship permission number on April 
1st for fall registration, and November 1st  for winter registration. A 
permission number is required for registration, and will not be 
available prior to the listed dates.  
 

5) Complete all professional education courses and student teaching 
with a C or better and with a minimum 2.5 cumulative GPA.  

 

6) Take and pass the Praxis II (National Teacher Exam) in certification 
area.  Results must be sent to UM-St. Louis (R6889) and to Missouri 
State Department of Education (R7625).  It is recommended you take 
this test the semester before you student teach. 

 

7) Submit ePortfolio via Livetext.com by posted date, and receive a 
passing grade.  If an ePortfolio fails, the student will be contacted by 
Stephanie Koscielski via studentôs MyGateway email address.  A DL 
(Delayed) grade in student teaching will be issued until the portfolio 
passes.  This grade must be completed before your degree and 
certification can be awarded.   

 

8) Notify the Teacher Certification & Advising Office of any change in 
personal information. 

 

 
 
 
 

https://coe.umsl.edu/portal/index.cfm?event=defaultevent&defaultevent=student
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Academic Advising Information 
 

Academic advisors for Teacher Education Programs are located in the Teacher 
Certification & Advising Office (TC&A), 155 Marillac Hall.  The academic advisors 
can provide guidance to all students seeking an undergraduate degree in Education 
and/or seeking teacher certification in Missouri.  Arrange an appointment by calling 
(314) 516-5937. 
 
All students seeking an undergraduate degree and/or teacher certification should 
consult an Academic Advisor prior to starting Level I courses.  Additionally, in order 
to remain apprised of any important program information, students should consult an 
advisor at least once per semester. 
 

 

Requirements for  Level 2 Courses 
 
Apply to the Teacher Education Program 
 
Before beginning Level 2 courses, which are 3XXX level courses, all students must 
be admitted to the Teacher Education Program.  In order to be admitted, a student 
must meet the following minimum standards: 
 

 Successful completion of Level 1 classes. 
 

 2.5 Cumulative Grade Point Average (GPA) 
This average includes all colleges attended, both undergraduate and post-
baccalaureate.  This must be documented by official transcripts from all colleges 
you have attended and from any college credit you earned in high school. All 
transcripts should be sent directly from each collegeôs registrar to the UMSL 
Admissions Office.  
 

 A documented ACT or a combined SAT score of at least 800 
These scores must be officially submitted by the testing service to the 
Admissions Office at UM-St. Louis.  High school scores may be found on the 
high school transcript.  If it is necessary to track down your test results, please 
call (319) 337-1313 for ACT and (609) 921-9000 for SAT. 
  

 C-BASE scores of at least 235 on all subtests 
This test is offered on-campus five (5) times each year, with results arriving 
within 6-8 weeks.  C-BASE sample study guides are available in the TC&A 
Office.  Students must register at the campus Cashierôs Office located at 285 
Millennium Student Center (MSC). 
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Teacher Education Curriculum 
 
     All students enrolled in undergraduate programs leading to a Bachelorôs degree 
and/or teacher certification share a common curricular structure consisting of three 
consecutive levels of coursework.  The first two levels are common to all of our teacher 
education programs.  The third level consists of special instructional methods courses 
that are specific to each degree program and/or certification area. 
 
     Field experiences are required throughout the entire program.  These are linked to 
specific courses within each level.  Information on where to go and what to do is given in 
these courses. 
 
     Each level placement for field experience requires the student to enroll in specific 
courses and complete various forms prior to being placed in the field experience.  Listed 
below are:  courses, their objectives, and the steps the student takes to meet the 
requirements for each level. 
 
Level I:  Exploring Education as a Profession 

What does it mean to be a teacher? What is this profession all about? How do schools 
work? Do I want to become a teacher? These questions and more are addressed in the 
first portion of the teacher education curriculum, Level 1.  
 
Level 1 consists of the following courses: 

TCH ED 2210:  Introduction to Teaching (3 credit hours) 
TCH ED 2211:  Introduction to American Schools (3 credit hours) 
TCH ED or ED PSY 2212:  Introduction to Learners and Learning (3 credit hours) 

Level 1 field experience:  Approximately 30 clock hours.  Most day students will 
complete these hours during their class period.  Evening students will complete 
these hours outside of their class period. 
 
Level II:  Analyzing the Nature and Processes of Education 
 
In this second phase of the curriculum, students who have decided to become 
professional educators build the basic pedagogical knowledge and skills necessary to 
effective practice.  This includes a deep understanding of how children and adolescents 
learn, how effective lessons are constructed, how social and instructional supports can 
be provided to meet the needs of all learners and how students develop oral and written 
literacy skills. 
 
Level 2 consists of following courses: 

TCH ED or ED PSY 3312:  Psychology of Teaching and Learning (3 credit hours) 
TCH ED 3313:  Introduction to Learners with Disabilities and Inclusive Education  
(3 credit hours) 
TCH ED 3310:  Introduction to Instructional Methods (3 credit hours) 
TCH ED 3315:  Literacy, Learning and Instruction (3 credit hours)  
OR 
TCH ED 4391:  Teaching Reading in Secondary School Content Areas (3 credit hours) 

 
Observation hours for all Level II courses will be complete outside of the 
normal class period. 
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Level III:  Synthesizing Theory and Practice in Education 

 
     Theory and action come together in the final section of the curriculum, Level 3.  
Students are guided in the development of practical skills, dispositions, and reflective 
capacities that derive from the latest research and theory in education.  In Level 3, 
students take courses in their areas of specialization.  Although courses vary depending 
on the area of teacher certification, two commonalities exist across all programs. 
 

o All programs require the completion of the Professional ePortfolio during 
Level 3. 

o All programs require a Student Teaching experience in the final semester of 
Level 3. 

 
     The goal of Level 3 is the development of practical pedagogical skills through an 
intense immersion into the school culture.  Most research indicates that truly worthwhile 
professional development cannot occur solely in the isolation of a college classroom; 
rather, most successfully prepared educators have a wealth of field experiences 
providing many opportunities to test theories and refine their practices in the complex 
reality of real classrooms and schools.  Only in such an environment of professional 
praxis can one truly gain the confidence, knowledge, dispositions, and skills necessary 
to enter the profession prepared to succeed. 
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Overview of Field Experiences 
 
     The Teacher Education Program unites University-based study in the latest 
educational research and theory with field-based opportunities to develop practical skills 
in direct interaction with children and adolescents, practicing teachers, and other 
professionals.  Teacher education students participate in field experiences in public and 
private, urban and suburban, schools throughout Levels 1, 2, and 3.  Field placements 
for students are made by the Teacher Certification and Advising Office, 155 Marillac 
Hall, in conjunction with the course instructor. 
 
      The activities in field experiences are guided by both course requirements and the 
needs of partner schools.  The level of responsibility and intensity increases as you 
progress through the program.  Level 1 field experiences often involve observations, 
information gathering, and relatively simple forms of classroom assistance such as 
tutoring.  Level 2 field experiences often require University students to provide more 
intense and advanced forms of instructional support to students in classrooms.  Level 3 
field experiences involve more elaborate activities such lesson planning, curriculum 
development, small group and whole class instruction. 
 
     The College of Education has developed collaborative partnerships with over 125 
public and private schools in the St. Louis region, ranging from early childhood centers 
and kindergartens to elementary, middle, and high schools.  The College intentionally 
partners with schools that serve a wide range of students, varying greatly in terms of 
social class and race/ethnicity. 
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Level 1, 2 and 3 Placements for Field Experiences 
 

The Coordinator for Professional Experiences, Stephanie Koscielski, in the TC&A office, 
facilitates placement of all students enrolled in Levels 1, 2 and 3. Phone: 314-516-6741. Email 
koscielskis@umsl.edu. 
 

 Background Check:  Complete a Criminal Background and Child Abuse Check 
application online the College of Education website at: 
https://coe.umsl.edu/bach/index.cfm 
 A passing background check is required in order to go to school sites.  

 TB Test: A current TB test result must be on file in the TC&A office prior to receiving 
any placement. TB test results remain good for one year. Fax results to 314-516-
6689, or hand deliver to 155 Marillac. 

 
 

Level III Internship / Student Teaching 
 

     In most cases, students will complete a student teaching assignment in the same classroom 
as their previous student internship placement. 
 
     Background Check:  Complete a Criminal Background and Child Abuse Check application 
online the College of Education website. A passing background check is required in order to go 
to school sites.  AND for student teaching, some students complete an FBI fingerprint check, 
depending on the individual district requirements. You will be notified individually if you need the 
FBI fingerprint check to secure your student teaching position. 

 
Internship/Student Teaching Process 

 
      In order for students to begin internship/student teaching, all of the following requirements 
must have been completed. 
 

1. Be admitted to the Teacher Education Program by completing the online application. 
2. Complete the online application for Internship/Student Teaching.  
3. Make one copy of your application on color-coded paper. 

Early Childhood  Pink 
    Elementary   Blue 
    Secondary   Yellow 
    Special Education  Green 
    Music    White 
    Physical Education  Orange 

              Art     Red 

4. Submit Internship/Student Teaching application to the TC&A office located in 155 
Marillac by specified due date. 
 
AND at the same time, submit one of the following: 
 

5. A state application for certification (APEC office): 
Blue application:  Certification and Degree 
Yellow application:  Certification only 
 

         

mailto:koscielskis@umsl.edu
https://coe.umsl.edu/bach/index.cfm
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The Teacher Education Program Application 
 
The Formal Application for the Teacher Education Program is submitted online through 
the MyGateway system at: 
https://coe.umsl.edu/portal/index.cfm?event=defaultevent&defaultevent=student 
 
 
Submit the completed formal application to the Teacher Education Program with all required 
documents the semester before you intend to take Level II courses.  Your application must be 
approved before you can take any Level II or other professional education courses, including 
any required methods courses.  Note:  It is recommended that students submit the completed 
application, with all requirements documented, well before the semester you intend to begin 
taking Level II course. 
 
How to Apply Online 
 
Once you have been accepted into the Teacher Education Program, you will receive a letter 
from the TC&A office.  You should keep this letter to document your formal acceptance into the 
TEP and thereby gain entrance into the Level II courses.  Once you have been admitted to the 
TEP, you should meet with your advisor regularly to ensure that you are meeting the necessary 
requirements to progress through your selected program.  Secondary Education students 
should also meet with their subject area advisor in order to ensure that content area 
requirements are being met.  Students enrolled in the Honors College should also meet with the 
Honors College Advisor. 
 
This application should take approximately 5 minutes.  Sign in with your Gateway ID to begin.  
REMEMBER:  you must also complete a background check to enter the teacher education 
program.  If you have any questions, see the directions below.  If you still have questions, 
review the Frequently Asked Questions (FAQ) page, or contact an academic advisor. 
 

Before You Start 
 

 You need to know your SSO ID (also known as Gateway ID) and your password. 
If you donôt know your SSO ID, you can look it up at 
https://sso.umsl.edu/perl/id_search.pl. 

 
Application Directions 
 

 Sign in using your SSO ID and password. 

 Step 1:  Review the information from your student record.  If anything is incorrect, you 
will need to contact the TC&A office to update it at 314-516-5937. 

 Step 2:  Review the academic requirements for admission to the Teacher Education 
Program.  If you believe that any of your academic data is being reported incorrectly, you 
will need to update it by contacting the TC&A office at  314-516-5937. 

 Step 3:  Provide additional information for your application to the Teacher Education 
Program. 

 Step 4:  If the available data indicates that you donôt meet all of the academic 
requirements, you may still submit an application.  If you believe the data is incorrect, 
you will need to contact the TC&A office. 

 
 
 
 

 

https://coe.umsl.edu/portal/index.cfm?event=defaultevent&defaultevent=student
https://sso.umsl.edu/perl/id_search.pl
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Next Steps: 
 
Additional Documentation 
Make sure that you complete and submit all necessary forms for a background check, which 
includes a Missouri Highway Patrol check and a Division of Family Services child abuse and 
neglect check.  The appropriate State agency will send these reports directly to the TC&A 
office. You must, with no exceptions use the College of Educationôs Background 
Check Site. We will not accept third party reports. 
 
Background check website: https://coe.umsl.edu/bach/index.cfm 
 
Changing Academic Division to the College of Education 
If you are not already registered in the College of Education, you should, upon admittance, 
complete a Division Change form in the TC&A office, 155 Marillac Hall. 
 
Application to Internship and Student Teaching 
Three semesters before the semester you intend to complete internship and student 
teaching you should complete and submit the Internship/ Student Teaching Application.  
This application is necessary to arrange for both internship(s) and student teaching. 
Applications must be completed and hand-delivered to155 Marillac Hall, and are available 
at: http://coe.umsl.edu/web/divisions/teacher_certification/internship.cfm. 

 

After Completion of Student Teaching Application 
 
You will receive a letter from the TC&A office confirming acceptance for 
Internship/Student Teaching. 
 
For questions or more information, please contact: 
Stephanie Koscielski, Coordinator, Student Teaching and Professional Experiences 
314-516-6741, koscielskis@umsl.edu. 
. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

https://coe.umsl.edu/bach/index.cfm
http://coe.umsl.edu/web/divisions/teacher_certification/internship.cfm
mailto:koscielskis@umsl.edu
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INTERNSHIP AND STUDENT TEACHING 

University of Missouri-St. Louis 

 
 
     The UM-St. Louis College of Educationôs teacher preparation curriculum is heavily field-based. 

This heavier emphasis on experience within schools and classrooms is intended to give 

preservice teachers more in-depth experiences prior to entering the field. In addition, we have 

established partnerships between university faculty and cooperating teachers, as well as provided 

school administrators with an early and extended look at potential new hires.  

THE INTERNSHIP/STUDENT TEACHING EXPERIENCE 

 University students will often be placed at the same school site for two consecutive 

semesters to get a full year of experience in a single school community. 

 

 The internship semester includes one full school day per week, including before and after 

school preparation, and any meetings, conferences, or other events that cooperating 

teachers attend. Students assigned to the same school will complete their internship on the 

same day.  

 

 In the second semester, students may complete their full-time student teaching practicum at 

the same school site.  

 

Student Teaching Details 

 In the second semester, the internship phases into the 5-day per week student teaching 

practicum. 

 

 With the cooperating teachersô guidance, student teachers gradually take on more 

responsibility in the classroom. 

 

 Cooperating teachers and university faculty will be asked to provide the student teacher with 

some formal, written feedback on their teaching at three points throughout the semester and 

at the end of student teaching. A checklist of professional behaviors and performances will 

be provided to help assess student teachersô development.   
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Study Abroad in France Summer 2008: 

Lyon Educational Exchange  
Overview 

The Lyon Educational Exchange (LEE) is a four-week summer program in Lyon, France, that 

provides participants with an introduction to the French K-12 education system. Students are 

placed in French elementary school classrooms to 

observe and participate in lessons.  Students will spend 

weekdays at a French elementary school and will be 

expected to prepare and present some lessons, such 

as English language lessons, topics on American 

culture or geography, etc. The schools in Lyon enjoy 

having the American presence in their classroom. Visits to middle and high schools are also 

included.  Students will keep a portfolio and write a paper that will be graded by UMSL faculty to 

receive credit and a grade. 

 

Lyon is Franceôs third largest city.  It is renowned for its excellent culinary tradition and beautiful 

old town area.  Lyon is easily accessible by the metro and bus lines.  Lyon is centrally located, 

with Paris just two hours away by train and Europe at your doorstep. 

 

Accommodations 

Students have the option of staying with a host family or in a student residence. Homestay 

includes 2 meals per day. All host families can speak some English. Students selecting the host 

family option must be ready and willing to participate in French family life, including dinners with 

the family.  Staying with a host family provides an amazing opportunity to immerse yourself in 

the French culture. Those students seeking more independence should consider the dormitory. 
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Requirements 

Applicants must have a minimum of 2.75 GPA and be enrolled in a degree-seeking UMSL 

program.  LEE is open graduate and undergraduate students, and to all majors, with preference 

given to education majors and/or French majors.  Familiarity with the French language is highly 

desirable, but not required.  Space is limited to four participants.   

Dates (tentative) 
Mid May ï Mid June 
 

Academic Credit 
Comparative Education: Edu 2204 or 6804  
 

Estimated Costs 
UMSL Educational Fees*: $742.80  
Housing**: up to $600 
Airfare: $1,200 (estimate) 
Mandatory Health Insurance: $38 
Other Meals and Personal Expenses: $700 (depends on personal habits) 
*Undergraduate rate.  Subject to change depending on final Summer School rates.  
**Home stay is free. Dormitory costs approximately $400-$600 for the month.   
 

For More Information 
Please contact the Study Abroad Office, 261 Millennium Student Center or visit the website at 
www.umsl.edu/studyabroad.  
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