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Cdlege of Education
Division of Teaching and Learning
369 Marillac Hall
One University Boulevard
St. Louis, Missouri 63124499
3145165791
FAX: 3145165348

Dear Faculty,

| am pleased to welcome you to the faculty in the College of Education at the University
of Missouri-St. Louis. On behalf of the administration, we want you to know that we
appreciate your commitment to delivering the highest quality of instruction to our
students. The contributions you make to future and present teachers realizing their
academic and professional goals are invaluable.

The Division of Teaching and Learning is committed to assisting and supporting your
teaching in any and all ways possible. We want to ensure that your academic
experience is both productive and successful in meeting your goals and those of your
students.

This booklet has been prepared to provide procedural information for your reference
throughout the semester. You may find that clarification or additional support is needed
at various times. If so, please do not hesitate to contact the Division office. Questions
or concerns regarding certification processes should be directed to the Office of
Teacher Certification and Advising (TCA).

| wish you every success in the coming semester. Your excellent teaching in the
College is vitally important to helping us provide outstanding teacher education
programs. We are all preparing students for careers that make a profound difference in
the lives of all students with whom they will work and learn.

Best wishes,

Joe Polman, Ph.D.
Associate Professor, Chair
Division of Teaching and Learning
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INTRODUCTION TO THE COLLEGE OF EDUCATION

Our Vision

The University of Missouri-St. Louis 21%' Century College of Education, as part of Missouri®s public,
metropolitan, land-grant, research University, will be a leader in developing educators for instructional,
leadership, research and other roles in traditional and non-traditional learning communities. The College
is a collaborative teaching and learning environment for educators and is committed to significantly
advancing the quality of teaching, learning, and research as it serves a dynamic, technologically
advanced and diverse metropolitan community.

What We Believe

e Education is necessary and valuable for * Reflective educators make decisions about

enhancing the lives of individuals and for
improving society by examining, creating,
and sharing knowledge.

Effective educators understand, embrace,
and celebrate diversity.

Effective educators recognize inequities and
act in ways that bring about social justice.
Effective educators use diverse, culturally
responsive strategies to provide for the
individual needs of all learners.

Effective Educators practice and model
ethical behavior.

Effective educators practice and model
active research and seek external support
for that research.

Effective educators use technology to
increase student engagement and expand
learning opportunities for all learners.

best practice informed by existing and
emerging research

Successful learners and effective educators
engage in self-reflection, critical inquiry, and
creative endeavors.

Active engagement is vital to learning.
Continuing research is essential to inform
practice, enhance the community, and
advance the professions and the mission of
the university.

Partnership and collaboration among
educators, other professionals, parents,
students, and the community at large are
essential to the learning process.

Lifelong learning and professional
development are critical to the efficacy of
educators and the community in a constantly
changing world.

* An organizationOs structure must be
consistent with and supportive of its vision.

Our Conceptual Framework

The University of Missouri-St. Louis College of Education accepts/prepares educators for the challenges
they face now and in the future. The Conceptual Framework, and Knowledge Base upon which it is built,
expresses our commitment to engaging in multiple contexts, working with diverse individuals and
communities, promoting and supporting social justice, developing and working in collaborative
partnerships, and promoting and engaging in quality educational practice. In these ways, we create a
dynamic relationship between what the student knows and the integration of new understandings,
recognizing that this understanding comes about through social interactions, critical inquiry, and
reflection.

Our Work

Our Vision, Beliefs and Conceptual Framework are evidenced throughout our work. This work is
specified in the various documents defining the CollegeOs CurriculaStandards for Performance, Strategic
Plans, and Assessment Systems. These elements are housed in the following:

The Futures | and Futures Il Reports
The Student Guidebooks

Our course syllabi

Ongoing Program Improvement System



University of Missou ri-St. Louis
College of Education

May 2008
Enrollment
1,023 undergraduate students 546 masters students 234 doctoral students
300+ post-baccalaureate certification 66 specialist students
Faculty
85 full-time faculty (including 14 endowed professorships) 100+ part-time faculty

Degree Programs

6 Undergraduate Degrees 6 Master Degrees
32 Undergraduate Teaching Certificates 2 Educational Specialist Degrees
2 Doctoral Degrees 4 Graduate Certificates

Academic Divisions
Counseling and Family Therapy Educational Leadership & Policy Studies
Teaching and Learning Educational Psychology, Research, & Evaluation
Undergraduate Programs
Educational Studies (Non-school, no teacher certification) = Secondary Education
Elementary Education Special Education

Early Childhood Education Physical Education

Graduate Programs (M.Ed.)

Counseling and Family Therapy Secondary Education
Educational Administration Special Education
Elementary Education Adult & Higher Education

Graduate Programs (Ed.S)
School Psychology Education Administration

Graduate Certificate Programs
Program Evaluation & Assessment in Education Teaching of Writing
Institutional Research
Doctor of Education (Ed.D.)

Counseling Education Educational Administration
Adult & Higher Education Teaching-Learning Processes



Doctor of Philosophy in Education (Ph.D.)

Counseling Education Educational Psychology
Educational Leadership and Policy Studies Teaching-Learning Processes

Outreach Centers

Lindbergh High School Jefferson College
St. Charles Community College Mineral Area College
St. Louis Community College B Wildwood Harris-Stowe State University

Accreditation and Institutional Memberships
Accredited by the National Council for the Accreditation of Teacher Education (NCATE)
Missouri Department of Elementary & Secondary Education (DESE)
Council on Accreditation of Counseling and Related Education Programs (CACREP)
Member of the Holmes Partnership, Great Cities Universities Colleges of Education, American
Association of Colleges for Teacher Education, University Council for Educational
Administration, Council of Academic Deans in Research Education Institutions (CADREI),
Missouri Association of Colleges for Teacher Education

Dean: Dr. Charles D. Schmitz
University of Missouri-St. Louis, One University Boulevard
201 Education Administration Bldg., St. Louis, Missouri 63121
314/516-5109

Website: http://coe.umsl.edu/




Organizational Chart

College of Education, University of Missouri-St. Louis

DEAN
Charles Schmitz

ASSOCIATE DEAN FOR
UNDERGRADUATE
EDUCATION

Helene Sherman

ASSOCIATE DEAN FOR
GRADUATE EDUCATION

Kathleen Haywood

ASSOCIATE DEAN FOR
CONTINUING
EDUCATION

Clark Hickman

DIVISION OF TEACHING
AND LEARNING

Chair: Joe Polman

DIVISION OF
EDUCATIONAL
LEADERSHIP AND
POLICY STUDIES

Chair: Paulette IsaagBavage

DIVISION OF
COUNSELING AND
FAMILY THERAPY

Chair: Mark Pope

DIVISION OF
EDUCATIONAL
PSYCHOLOGY,
RESEARCH, AND
EVALUATION

Chair: Matt Keefer
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University of Missouri D St. Louis

College of Education

Division of Teaching and Learning
2008 b 2009 Organizational Chart

Staff: Becky Mottl
Early Childhood
Elementary
Special Education
Teacher Education
(undergraduate)

Staff:
Middle School, High School
Music, Art, PE
Educational Technology
Teacher Education
(graduate)
Graduate

'

Office of Teacher
Certificationand
Advising (TCA)

Student
Concerns
Committee

Stakeholders, Program Area

BTAP, CE, Committees
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Procedures f or Preparing to Teach Your Course

1.

2.

Get most recent copy of a syllabus for your course(s) from the Division office.

Get the most recent edition of the text from the Division office. Request a desk
sample or that one is bought for your professional use.

Request information related to salary and all necessary paperwork from the
division office to insure timely payment.

Contact Chair to be assigned a faculty mentor to assist you in planning and
implementing your course.

Make sure your course is listed on the OMyGatewayO webased course
management system (http://mygateway.umsl.edu).

Instructors can find on-line assistance and information about training at
http://www.umsl.edu/technology/mgwhelp/fachelp/fachelp.html. If you have any
problems or questions, you can contact the help desk at 314.516.6034.

Utilize the following syllabus template. Email an electronic copy of the completed
syllabus to Diane Herbst Becky Mottl or the other division assistant by one week
prior to the beginning of the semester. We strongly suggest you upload your
syllabus onto the MyGateway site for your course as well.

Live Text is the platform students use to construct their e-portfolios for
certification requirements. E-portfolio workshops will be offered by personnel in
the TCA office and the Technology and Learning Center (TLC). Technical
assistance is offered by the staff in the TLC. Help Sheets are available on the
TLC website (http://tlc.umsl.edu).

See sample Framework for Syllabus below:
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Course letters and numbers -Course title -Semester and year
Place, Date and time of class meetings

Instructor:

Office:

Office Hours:

Phone:

Email:

Required texts:

Course Description: (Get the course description from the University Bulletin)
OBJECTIVES

INSTRUCTIONAL METHODS (Instructional methods used in the course)
ACADEMIC DISHONESTY

In all cases of academic dishonesty, the instructor shall make an academic judgment
about the studentOs grade on that work and in that course. The instructor shall report
the alleged academic dishonesty to the Primary Administrative Officer in the Office of
Academic Affairs.

EXPECTATIONS

COURSE REQUIREMENTS

ATTENDANCE AND PARTICIPATION (Describe the policies you will use for this)

COURSE REQUIREMENTS AND GRADE COMPOSITION

Grading Scale: A=90-100% D=60-69%
B=80-89% F=0-59%
C=70-79%

Keep a copy (disk and hard copy) of everything that you submit. This insures that you
will have copies for your professional portfolio and a record of your work in the course
for reference in future methods courses. All written assignments should be typed and
double-spaced using an appropriate font style, size and margins (you are always safe
with 1 inch margins, size 12 font). When using references to publish sources use the
citation and reference style of the American Psychological Association (APA). Be sure
to give credit to all resources.

13



Course Schedule and Assignment Procedures

Scheduling Semester Courses

1. The Division Staff are the keepers of the master schedule during the development phase. Fall
Schedule due previous March. Summer Schedule due Previous January, Winter/Spring Schedule di
previous August.

2. Copies of the schedule from the registrarOs office are given to identified program leaders to identify
courses, instructors, days/times, etc. The Division Staff put these prsgeaific modifications on
the schedule.

3. The Division Chaireviews, with the Staff, the modifications made by the program leaders. Any
problems that the Chair sees will be negotiated between the program leader and the Staff. If not
resolved, the Chair and the program leader will resolve the issue.

4. The Division $aff sends the final draft to the Undergraduate or Gradaute Dean for review. Any
problems are discussed between the Dean, the Chair, the Staff, and the program leader (if necessa

5. When the final draft is returned from the registrarOs office for digefofe posting odine, all

program leaders need to review again. The Division Staff keeps a master with any changes. The
process is described in # 3 and 4 above.

The Chair and Dean sign off the final schedule.

After the schedule is approved, changestnclude the Chair, Staff and DeanOs office.

Before each semester, the Staff will consult with the Program Area Leaders, Chair and Associate
Dean about course section cancellations.

© N

Hiring Adjuncts
The Chair of the Division will hire adjunct instrucdceach semester; based on anticipated need, faculty
recommendations, and a review of student evaluations. Initial hiring of adjunct faculty will follow a proces
that includes:review of a resume or vita by the Chair and Program Area Leader, interviée Byogram
Area faculty, recommendation by the Program Area Leader to the Chair, interview by the Chair (if it is
determined necessary by the Chair).
Only the Chair of the Division of Teaching and Learning can hire an adjunct and all adjuncts ave hired
semesteby-semester basisAll salaries for adjuncts are determined by the Chair and discussed with the
adjunct. A contract letter will be sent to adjuncts, prior to the start of the semester, that will outline the
course(s) to be taught and tladesy. The contract letter is only valid if the course is offerkds the
responsibility of the Program Area Leader to review adjunct performance with the Chair to determine
whether or not to hire adjuncts each semester. The performance revievclndg alassroom
observations, a review of course evaluations, or other appropriate measures determined by the Chair.
Adjunct instructors for undergraduate courses should have a minimum of a masterOs degree in the area
they will be teaching or have agtee in a compatible area of study to the content of the course they will be
teaching. Adjunct instructors should also have relevant work experience that supports the content of the
course they will be teaching. Adjunct instructors for graduate cosiisesd have a terminal degree in the
area that they will be teaching, a terminal degree in a compatible area of study to the content of the cours
they will be teaching. Adjunct instructors for graduate courses should also have relevant work experienc
that supports the content of the course they will be teaching. Students in a terminal degree program, or
adjunct instructors without a terminal degree but with relevant work experience, may teach graduate cout
under the direct supervision of a terminalggreed faculty member. Direct supervision includes the review
of the syllabus, support in the selection of the textbook, and periodic meetings between the adjunct
instructor and the supervising faculty member.
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Other Procedures

Faculty Course Load Redu ction Requests

The College of Education is dedicated to the compliance with the UM and UMSL Faculty
Workload policies.
Procedure:
1) Faculty requests course load reduction for each academic semester by forwarding this
form to his/her Division chair byune 1for Fall semester and §yctober 1for Winter
semester.
2) Division chair forwards supported requests to Dean.
3) Dean approves or denies request.
4) Copies to the Chair, Associated Dean, Fiscal Officer, personnel file, and if appropriate
Principal Investigator

The Faculty Course Load Reduction Request form can be found online at

http://coe.umsl.edu/web/faculty/forms.cfm

Institutional Review Board (IRB) Procedures and Information

All research activities involving human subjects conducted by faculty and students affiliated with
the College of Education at USt. Louis must be reviewed by the COEOs and the UniversityOs
Institutional Review Board (IRB), to ensure compliance with fedgrialelines.

Information, procedures and forms for submitting IRB proposals can be found at
http://coe.umsl.edu/web/faculty/irb/index.html
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Code of Ethics

The COE faculty follows a Code of Ethics of the Educational Professional that states
that an educator should be endowed with thorough understanding of professional
ethics, should possess a zeal for continuous self-improvement, and should be imbued
with a sense of moral and professional responsibility.

To fulfill these ethical obligations, it is held that present and future educators will:
1. Not harm children in any way that is disrespectful, degrading, dangerous,
psychologically damaging or physically harmful...

2. Not unreasonably restrain children from independent action in the pursuit of
learning.

3. Not unreasonably deny children access to varying points of view.

4. Not deliberately suppress or distort subject matter relevant to pupilOs progress
and communicate concerns to those who can assist in remediation.

5. Make reasonable efforts to protect the student from conditions harmful to
learning or to health and safety.

6. Not on the basis of race, color, creed, sex, national origin, marital status, political
or religious beliefs, family, social or cultural background, or sexual orientation
unfairly:

¥ Exclude any student from participation in any program
¥ Deny benefits to any student
¥ Grant any advantage to any student

7. Not use professional relationships with students to private advantage.

8. Not disclose information about students obtained in the course of professional
service unless disclosure serves a compelling professional purpose or is required
by law.

9. Establish and maintain relationships of trust and cooperation with colleagues and
fellow students.

10. Support colleagues in meeting their professional needs and in their professional
development.

11.Communicate openly and truthfully.

12.Be objective and accurate in reporting the knowledge upon which we base our
practices.

13.Cooperate with other professionals who work with children and their families.

16



Student Conduct Code
Background and Rationale

The teacher education programs have established moral and ethical standards for
professional behavior. These standards pertain to all students from the time they are
accepted to teacher education programs through completion, graduation, and
certification. These standards are documented in the TCA Student Handbook and also
align with the UniversityOs student conduct code published in the Bulletin. The COE
faculty believes that professional educators must develop and practice ethical behavior
and the COE programs prepare teachers who Oare moral and social agentsO.

The dismissal or threat of dismissal from a COE academic or certification program is a
serious undertaking for the student, often his/her family, faculty, and the program. In
most cases all parties have expended significant amounts of time and energy, as well
as significant economic investment. The gravity of dismissal requires that the COE
develop comprehensive and sensitive guidelines to assist programs in developing
specific student dismissal policies. Students encounter three types of problems that
could lead to program dismissal:

¥ Behavioral problems include the studentOs inability or unwillingness to fllow
directions, to accept and respond appropriately to feedback, to work successfully
with others, extreme social insensitivity and other similar health situations that
affect the studentOs ability to be a successful educator.

¥ Academic factors may include the studentOs inability or unwillingness to acquire
and demonstrate competence in program content, or to comply with program,
college, and university rules, regulations, and procedures.

¥ Legallethical factors may include the studentOs use of inappropriat language or
actions, and violation of university rules (such as cheating, plagiarism, lying, and
other offenses detailed in university and college policy) or state laws, which
demonstrate the student does not meet professional standards.

The following policies emphasize high standards of practice, accountability, prevention,
equitable treatment, and early remediation. The first line of defense is to teach ethical
and moral behavior as standards of the profession. The second is to avoid serious
situations where students are not performing adequately or are not making adequate
progress completion or licensure.

Academic Appeal Procedures
Contact Student Affairs

Curtis C. Coonrod
Vice Provost for Student Affairs
student affairs@umsl.edu

17



Grade Appeal Policy

On each campus of the University of Missouri it is the Chancellor who is ultimately
responsible to the President and the Board of Curators for all campus programs,
policies, and activities. On the University of Missouri-St. Louis campus the Chancellor
has delegated responsibility for overseeing the grade appeal process to the Vice
Chancellor for Academic Affairs. The Vice Chancellor is therefore responsible for
assuring that grade appeals are handled in a fair and timely manner. More specifically,
that officer is responsible for seeing that the procedures outlined below are
appropriately followed.

Informal Procedures

At any time after the awarding of a grade, for a course or an assignment in a course, a
student may discuss the grade with her or his instructor and request that the instructor
review the grade. If the instructor does review the grade he or she is, of course, free to
change the grade or not as is appropriate.

Formal Procedures

The following procedures apply if the above informal procedure does not resolve a
dispute concerning a grade to the student's satisfaction and if the process is initiated
within thirty working days of the start of the first regular semester (fall or winter)
following the semester for which the grade was given, or thirty days after the
assignment of the grade (whichever is later).

1. If the student has not already done so, he or she discusses the contended grade fully
with the course instructor. The student should prepare for this meeting by taking all
relevant written work (test, reports, etc.) with him/her. If the issue is not resolved, and
the student wishes to pursue the appeal, she or he should consult the administrative
officer of the department or discipline housing the course in question. (This officer will
normally be someone below the level of the Dean.) The administrative officer will
discuss the appeal with the course instructor, and will inform the student of the result of
this discussion. (That result may be the instructor's agreement to change the grade, her
or his refusal to change the grade, or her or his agreement to discuss the case further
with the student.) The administrative officer may require that the student put the appeal
in written form before the administrative officer discusses it with the instructor.

2. If the matter remains unresolved, the student may, within 10 working days of being
notified of the result of the discussion between the administrative officer and the
instructor, or within 10 working days of her or his last discussion with the instructor,
submit a detailed written statement of the complaint to the administrative officer. The
administrative officer will refer it to a faculty committee composed of at least three
faculty members in the department or unit offering the course or if such are not
available, in closely allied fields. This committee will investigate the matter, meeting, as
it may deem necessary, with the student, the instructor, and possibly others. Following
its inquiries and deliberations, but prior to making its final recommendations, the faculty

18



committee will submit a copy of its findings to the course instructor. If the course
instructor elects to comment on the findings to the committee, this must be done in
writing within 7 working days. After further consideration, but within 30 working days
after receiving the student's statement, the faculty committee will submit its findings with
its recommendations and reasons for those recommendations directly to the course
instructor, with a copy to the administrative officer.

3. If the faculty committee recommends that the grade be changed, the administrative
officer will ask the instructor to implement the recommendation. If the instructor
declines, the administrative officer will change the grade, notifying the instructor and the
student of this action. Only the administrative officer, upon the written recommendation
the faculty committee, will effect a change in grade over the objection of the instructor
who assigned the original grade.

4. If the faculty committee recommends that the grade not be changed, the
administrative officer will notify the student of this action. The student may then appeal
to the dean of the school or college within which the course in question is housed, who
will determine whether the above procedures have been properly observed. If the Dean
determines that the procedures have not been appropriately followed, and that their not
being followed may have substantively affected the outcome, the case will be returned
to the faculty unit for review by the same, or, if the Dean so determines, by a different
committee.

5. If the Dean denies the procedural appeal the student may ask the Vice Chancellor for
Academic Affairs, acting as the Chancellor's designee, to conduct a procedural review.
The Vice Chancellor is not obligated to conduct such a review and will normally do so
only where there is compelling evidence of procedural irregularities. If the Vice
Chancellor finds the procedures have not been appropriately followed, and that their not
being followed may have substantively affected the outcome, the case will be returned
to a lower level for re-review. As the Vice Chancellor is acting as the designee of the
Chancellor, there is no appeal beyond this level.
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Student Appeal Committee

1. When an undergraduate/certification student reports a complaint, other than that
regarding grades, to the Chair of the Division of Teaching and Learning and/or the
Associate Dean for Undergraduate Education, students will be asked to consult with
his/her instructor to resolve the issue. Students will be informed by both the Chair and
the Associate Dean that issues related to teaching and faculty, in general, will be
handled by the Division Chair. Those matters having to do with student teaching,
supervisors and placements will be handled by the Associate Dean for Undergraduate
Education.

2. If an issue cannot be settled with the instructor or supervisor within ten working days
and is reported by the student to the appropriate office, the student will be asked
submit a written description of the problem to the office to which the problem was
reported.

3. The Chair and the Associate Dean will inform each other when such an issue is not
resolved and requires further action.

4. That action involves the Chair or the Associate Dean submitting the written complaint
to the attention of the Student Appeal Committee, within 2 weeks of being notified that
the issue(s) was not resolved with the instructor or supervisor. The Chair or Associate
Dean will also submit, in writing, any communication they have had with the student.

5. The matter will be considered and a reply will be written to the student and the
administrator within 2 weeks. If necessary, the student may meet with the committee to
find resolution.

6. The Committee may or may not request a response from any of the parties, or a
meeting in person.

7. The TCA (Teacher Certification and Advising) Office will keep a record of the
complaint, the committeeOs report andte studentOs response.
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STUDENT APPEALS DOCUMENTATION SYSTEM

INSTRUCTIONS FOR FACULTY AND COMMITTEE
1. Complete the following for any student for which interactions occurred.
2. Retain copy for your records and send to chair and Associate Dean

(Make cies as needed)

Faculty Person(s) filing report
Student name

Date of meeting with student(s)
Certification program
Semester

Instructor and course
Summary of issue(s)

Steps taken to deal with issue:
1. Told student to speak with faculty member Yes No
2. Reasons gen if student(s) did not wish to speak to instructor

3. Took Action: (Describe on attachment : Face to face discussion, emails and/or hard copy
letters,etc.)

4.Recommended action: (Describe on attachment)

5. Date documentation (include enm@ilpaper copy of this and any other communication sent
to:

student
chair
associate dean
Person Submitting Form: Date
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CALENDAR FOR 2008 -2009

Division of Teaching and Learning Faculty Me eting Dates
All meetings are 9:30 B 11:00am, in the TLC Learning Studio (100 Marillac Hall)
¥ Friday, August 22, 9:30-11:00
¥ Friday, September 19, 9:30-11:00
¥ Friday, October 10, 9:30-11:00
¥ Friday, November 21, 9:30-11:00

College of Education Faculty Meeting  Dates
All meetings are at 9:30 am in the Conference Room at the Regional Center for
Education and Work (RCEW). Park across the street.

September 5, 2008
October 3, 2008
November 7, 2008
December 5, 2008
January 30, 2009
March 6, 2009
April 10, 2009

May 8, 2009

KK K K K KK K

FALL SEMESTER 2008

August 18 Monday, classes begin 8:00 a.m.

September 1 Monday, Labor Day holiday

September 2 Tuesday, classes resume 8:00 a.m.

November 22 Saturday, Fall Break (Thanksgiving holiday) begins 5:00 p.m.
December 1 Monday, classes resume 8:00 a.m.

December 6 Saturday, classes end 5:00 p.m.

December 8 Monday, final examinations begin

December 13 Saturday, Fall Semester closes, end of day

December 20 Saturday, Fall Commencement

SPRING SEMESTER B 2009

January 19 Monday, Martin Luther King Holiday

January 20 Tuesday, classes begin 8:00 a.m.

March 21 Saturday, Spring recess begins 5:00 p.m.
March 30 Monday, classes resume 8:00 a.m.

May 9 Saturday, classes end 5:00 p.m.

May 11 Monday, final examinations begin

May 16 Saturday, Spring Semester closes, end of day
May 16 & 17 Saturday / Sunday, Spring Commencement
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SUMMER SESSIONS 2009

SUMMER SESSION 1 (4 WEEKS)

May 18 Monday, classes begin, 8:00 a.m.
May 25 Monday, Memorial Day holiday
June 13 Sarday, session closes, end of day

SUMMER SESSION 2 (4 WEEKS)

June 15 Monday, classes begin, 8:00 a.m.
July 3 Friday, Independence Day holiday
July 11 Saturday, session closes, end of day

SUMMER SESSION 3 (4 WEEKS)

July 13 Monday, classé®gin, 8:00 a.m.

August 8 Saturday, session closes, end of day

Final examinations are held during the last class meeting of Summer Sessions 1, 2 & 3

SUMMER SESSION 4 (8 WEEKS)
May 18P July 11 (Summer Sessions 1 & 2, above)
July 8, 9, 10 & 11 FindExaminations

SUMMER SESSION 5 (8 WEEKS)
June 1P August 8 (Summer Sessions 2 & 3, above)
August 5, 6, 7, & 8 Final Examinations

SUMMER SESSION 6 (12 WEEKS)

May 18P August 7 (Summer Sessions, 1, 2, & 3, above)
August 5, 6, 7, & 8 Final Examitians

August 8 Saturday, Summer Commencement
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Division Information

Mailboxes

Each adjunct instructor will have a mailbox located in the anteroom outside 369 Marillac
Hall. These are updated each fall with additional names added as needed. Continuing
Education handles the mail for their instructors. PE adjunct mail is sent to 239 Mark
Twain.

Course Syllabus

Instructors are responsible for giving each student a course syllabus. (See page 18 for
a format to follow). Essential elements of the syllabus are required readings, the
instructorOs grading and attendance policies, dates when assignments are due, dates
when tests are scheduled, and the instructorOs expectations for the course and the
students. An electronic copy of the syllabus should be emailed to Becky Mottl or the
other division assistant one week prior to the beginning of the semester.

E-mail

All instructors should have email accounts set up for them automatically when Human
Resources enters hiring information into the system. If you have a problem with this,
you can contact the help desk at 314.516.6034.

MyGateway
MyGateway is a system that provides an interactive, web-based tool for each course

section. Each instructor should be automatically entered into the MyGateway system.

To see if you are in the system, go to UMSLOs home page; on the bar below the pictures
click on OsearchO; at the bottom of this page, click on Employee Directory. You can then
enter your name and to the far right should be your SSO ID which is needed to sign on

to MyGateway. The web address for MyGateway is http://mygateway.umsl.edu/.
Instructors can find on-line assistance and information about training at
http://www.umsl.edu/technology/mgwhelp/fachelp/fachelp.html. If you have any
problems or questions, you can contact the help desk at 314.516.6034. (See more
information on Page 27).

Technology and Learning Center

A wide variety of technological assistance and resources for both instructors and
students is available in the Technology and Learning Center (TLC) located at 100
Marillac Hall. For information and hours, see http://tlc.umsl.edu/. The TLC is owned
and operated by the College of Education to support P-12 and college level instruction.
Faculty can request that their students be allowed to borrow digital still cameras, digital
video cameras, and related equipment for class projects. See the TLC web site or a
TLC staff member for details.

Class Rosters

Class rosters and verification forms are sent to the Division office by the Records office.
These forms are distributed to faculty mailboxes by the Division staff. You may obtain
an electronic class roster by going to http://www.umsl.edu/~register/facstaff/e-lists.htm.
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Textbooks

Full-time faculty members choose the textbooks for all courses. The Division staff is in
charge of placing orders with the campus bookstore and requesting desk copies from
publishers as needed. A desk copy of the text is provided for the instructorOs use and
should be returned to the Division office when the instructor is no longer teaching the
course. All text changes should be discussed with the area leader, who will then inform
the Division staff if changes are to be made.

Course Packets to be sold in the Bookstore should have a title page, which must
include the course name and number, and the section number (or numbers). The
course packet should be brought to the Teaching & Learning office for copying 2 weeks
prior to the start of classes. If the course packet includes information which has a
copyright, the instructor needs to fill out the forms for copyright clearance each
semester. The bookstore requires these forms 2 months before the start of classes.

Books and course packets for on-campus courses are available to students in the
University Bookstore located in the Millennium Student center. Information is available
at http://www.umslbookstore.com/. Books and course packets for off-campus courses
are typically sold by the Office of Continuing Education at the class meeting site.

Student Papers
Instructors are responsible for getting all papers to the students. Due to privacy issues
these papers cannot be left out for the public to peruse.

Copy Requests

Quick Copy Request forms are located in the anteroom (mailboxes) outside 369
Marillac Hall. These should be filled out and brought directly to the Division Staff for
processing. Copy work must be sent to Quick Copy and is limited to $60 per course
section. Originals must be copy-ready. Completed copy work will be placed in your
mailbox. Copy requests should be submitted 48 hours before needed. Emergency
copy work is limited to 50 copies.

Parking Permits

New instructors should report to Parking and Transportation, 7700 Florissant Road for
parking permits. Temporary permits will be issued until campus police verify
employment. Permanent permits will be sent to 369 Marillac Hall and then placed in the
instructorOs mailbox.There is a $50 fine for parking without a sticker. Returning
instructors will need to make an online request at:
http://www.umsl.edu/~asd/parkingandtransporation/reqistration/registration_index.html. You
may call campus police at 314.516.5155 to request help getting to your car or if you
need automotive assistance.

American with Dis _abilities Act

The Americans with Disabilities Act requires that we provide full access to our
educational activities and resources for all students with disabilities. Marilyn Ditto,
Director for Disability Access Services, will send each instructor information regarding
the Americans with Disabilities Act at the beginning of the semester. The website for
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this information can also be accessed at http://www.umsl.edu/services/disabled/. Any
guestions can be directed to Marilyn Ditto at 314.516.6554.

Course Evaluations

All course sections and instructors must be evaluated by student course

evaluations. Student course evaluations will be given to the instructors approximately
two weeks before the last class of the semester. Instructions are attached to the
evaluations. Please follow these instructions.

Instructor Absences

If you are going to be absent due to illness or emergency, please inform the Division of
Teaching & Learning at 314.516.5791. Make every effort to attend every class and post
your absence notice on your MyGateway course announcement site. Classes are held
only at authorized University sites.

Academic Support

Students who struggle with academic tasks (such as Writing or Math) can receive
assistance on campus at the Center for Academic Development. Information about the
various assistance programs is available at http://www.umsl.edu/services/cad/.

Early Alert System

Faculty are encouraged to use the Early Alert System for undergraduate students who
are having difficulty in class b absences, low test scores, poor assignments, etc. (See
page 30).

Exam Support

Students should be directed to take make up examinations in the Assessment Center in
the Center for Academic Development. Faculty can make arrangements with that office
to proxy tests. Specific information for making arrangements can be found at
http://www.umsl.edu/services/cad/makeup.html.

The Technology Support Center : http://www.umsl.edu/technology/tsc/

Faculty Resource Center  http://www.umsl.edu/technology/frc/

¥ Torequest AV equipment in an open classroom:
http://www.umsl.edu/~iclabs/linked/avservice request.htm

¥ Torequest AV equipment in a closed classroom, you will need to call and
reserve the equipment, pick it up and return it. The information for this can be
found: http://www.umsl.edu/technology/frc/hours.html

¥ To request a networked classroom:
http://www.umsl.edu/%7Eiclabs/linked/tecservice_request.htm

Teaching assistance:
The Center for Teaching and Learning (CTL) http://www.umsl.edu/services/ctl/
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COE Centers, Resources, Services
http://coe.umsl.edu/web/centers/index.html

Richard Burnett Literacy Clinic (http:/literacy.umsl.edu/) - provides reading assessment
and instruction to children and families in the community. It is a free service carried out
by graduate students enrolled in MasterOs level reading courses and working toward a
Missouri Special Reading Certificate. Currently graduate students enrolled in Ele Ed
6486, 6488, 6493 and 6494 work closely with families in the Reading Center. The UM-
St. Louis Reading Center is funded by prior grants, connection to the Educational
Materials and Recycle Center, and fund raising, such as annual book fairs run by
students and reading faculty. Approximately 600 families from across the St. Louis
Metropolitan area, especially Normandy and St. Louis City, are on the mailing list and
receive applications for enroliment at the start of each of the three UM-St. Louis
semesters D Fall, Winter, and Summer. In each semester session, the Reading Center
is able to serve between 60-80 families in areas of reading.

University Child Development Center (UCDC:; http://www.umsl.edu/~kids/) - a campus-
based child-care center serving the University of Missouri-St. Louis and surrounding
communities. The purposes of the Center are to provide high quality programming for
children and their parents; staff development and teacher training; and a site for child
study/research.

The E. Desmond Lee Technology and Learning Center
http://coe.umsl.edu/web/centers/tlc.html
Monday-Thursday: 8:00 a.m.-10:00 p.m.

Friday: 8:00 a.m.-3:00 p.m.

Saturday: 10:00 a.m.-3:00 p.m.

The E. Desmond Lee Technology and Learning Center (TLC) of UM Saint Louis'
College of Education functions as an educational technology hothouse: A place to learn
about important developments in the field while receiving paced and specific support.
The TLC is maintained as a state-of-the-art environment with the directed aim to mirror
and model excellent technology integration in the modern classroom. In service to this
objective, a number of technologies are made available in and outside the Center for
developing and carrying out technology-based projects. Please visit our online tour and
technology overview for more details.
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1)

2)

3)

4)

MyGateway Set -up Information

If you are currently a UM-St. Louis faculty member, log on to MyGateway to check
your course listings. If there are changes or modifications to be made, click on:
https://tomsawyer.umsl.edu/webapps/sso/apps/MyGateway/login.cfm t0 request:

the content of a course be copied into another course site
multiple sections or cross-listed courses be combined

a change in instructor listing

that a MyGateway site be created for an organization

KK K K

If you are a new UM-St. Louis faculty member, department offices are responsible

for authorizing new accounts. Department assistants can request a New Faculty

Account by clicking on:

https://tomsawyer.umsl.edu/webapps/sso/apps/NewFac/login.cfm

¥ When the form is submitted, ITS is authorized to create MyGateway and
Exchange (e-mail) accounts and make faculty assignments to courses. Please
verify that all information requested about new faculty is accurate (social
security number, birth date, etc.). Be sure that names are correctly spelled and
that course reference numbers are accurate.

Sources for Help:
Trouble logging on? Call the Technology Support Center at 314-516-6034.

On-line assistance with MyGateway is available at: mygateway@msx.umsl.edu.
This is the fastest way to get technical assistance with MyGateway during business
hours. Messages sent to this address during the evening or on weekends may, at
times, be answered prior to the next business day.

Need help coordinating a department, unit, or divisionOs MyGateway sites?

Add an administrative staff person to your unitOs sites as a Ocourse builder.O
The Ocourse builderO has privileges to changéaculty assignments, add faculty and
TAs to course sites, and assist with adding documents and links.

Assistance with MyGateway? Check the MyGateway workshop schedule available
on the Faculty Help page in MyGateway
http://www.umsl.edu/technology/mgwhelp/fachelp/fachelp.html) or call 314.516.6538.

For individual instruction: Call the Faculty Resource Center at 314-516-6704.

5) Upcoming programs and helpful information for all faculty members can be found

by visiting:
Center for Teaching and Learning - http://www.umsl.edu/ctl

Faculty Resource Center - http://www.umsl.edu/technology/frc
MyGateway - http:// mygateway.umsl.edu
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Early Alert System
University of Missouri B St. Louis

Early Alert Instruction Sheet forAcademic Administrators

. Open the Early Alert System from your MyGateway Faculty/Staff page. Under the
Faculty Toolbox or Staff Toolbox, ckoon theEarly Alert Systenlink. You will be
navigated to the Early Alert system log in page.

. Log on to the Early Alert system utilizing your SSO ID & password just as you would for
MyGateway.

. Once logged on, you will be on the home page for Resowtnenistrators. At the top
of the page will be two linkBStudent Report& Referrals

. Student Reports

a. allows you to retrieve and view individual student referral reports of by searching
with the Student ID number

. Referrals
a. Displays all referrals assigd to you within the system
b. Screen will default to your lem, but you are able to view only other department
referrals as needed by utilizing the drop down OAdvisorO box at the top of the page
c. You will receive an automatedreail notifying you when a ferral has been
assigned to you
d. ReferralPage
I. Referral # number assigned to each referddicking on the referral #
will link you to only to the current referral
ii. Namebstudent name
iii.  Student # clicking on student # will link you to all referrals févat
student
iv. Last updatedthe date the last update was made to the referral status of
the referral
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Simulated Referral Page Screen Shot

UNIVERSITY ADVISING CENTER

AT THE UNIVERSITY OF MISSOURI- ST. LOUIS
Early Alert System: Logged in agaylor, Jennifer (taylorjenn). Home| Logoul
|| Student ReportfRefaals

Term: ‘ 2006 - Summer j AdViSOI’S' ‘ All Advisors -

Status:‘ All Statuses L

Referral Number  Status Name Course Created Last

Updated
001 12345678 Stud Student, N4300D 7/12/06
Replied Sally Commun

002 87654321 Closed Student, N4310D 7/1/06
Sam Sr. Synth

003 18273645 Referral Student, N4300D 7/12/06
Sue Commun

004 45362718 Workshop Student, N4300D 7/12/06

Stan Commun
005 23456781 No Student, N4310D 7/1/06
Response Test Sr. Synth

University Advising Cente

225 Millennium Student Cent:

Phone: 314616-5300 Fax: 3146164725
Email: advising@umsl.ed
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6. Student Referral Report
a. Navigate to report utilizingReferral #Alink or Student #ink on Referrds page
b. Page will include specific details of student referral including Course &
Instructo, Report Categories (Warning Signs), Student notified, Comments,
Status of the Referral, and the assigned Coordinator Admin & Resource Admin
c. From this page, you will be able to add comments and view all information
related to the referral

7. Academic Admiistrator Access
a. Able to view and add comments to any assigned referrals
b. To facilitate communication with faculty, advisors, and student development
coordinators, you are able to add comments to the system
c. Comments are viewable by all users of the systah580 ID is associated with
any comments added in the system

8. Referral status categories include: (updates will populate ®Rdferalreport)
a. Referral Received/Student Development Coordinator assigned
b. Student contacted
c. Student reply received and actiplan developed
d
e
f.

. Student reply received and refused
. Student reply received, refused, meeting with faculty
Student followed up with Development Coordinator or campus resource as
suggested
g. Referral completed
h. Referral closed (no reply or follow up from student)
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WINTER WEATHER CLOSING

When the decision is made to close the campus because of inclement weather, we will
use various procedures to notify the campus community.

University Relations personnel will notify the following radio stations: KTRS-AM 550,
KWMU-FM 90.7, AND KMOX-AM 1120. Three television stations, KTVI-Channel 2,
KMOV-Channel 4 and KSDK-Channel 5, also will broadcast the closing. These radio
and television stations have established reliable procedures to handle such inclement
weather calls.

For Day and Evening closing, Information Technology Services personnel will place an
announcement on the UniversityOs Home Page. Also, the Technology Support CenterOs
dial-in message will be changed appropriately.

In addition, for Evening Closing, Information Technology Services personnel will
broadcast a message to:
¥ All desktop computers that are logged into the campus Window servers.
¥ All users who are logged into Jinx and Admiral

Telephone Services personnel will place an appropriate announcement on the
Information Line, 314.516.INFO (314.516.4636), and on the campus general telephone
number (314.516.5000). Telephone Services personnel also will send one of the
following messages to all voice mail boxes.

Day and Evening Closing:

Day and evening classes including clinics, conferences, workshops and all other
activities, both on- and off-campus, are cancelled, and offices of the University of
Missouri-St. Louis are closed on (DAY OF WEEK), (MONTH), (DATE), (YEAR).
For information about tomorrowOs opeations, please call after 6:00 a.m.

Evening Closing:

Evening classes including clinics, conferences workshops and all other activities,
both on- and off-campus are cancelled, and offices of the University of Missouri-
St. Louis are closed on (DAY OF WEEK), (MONTH), (DATE), (YEAR). For more
information about tomorrowQs operations, please call after 6:00 a.m.

Note: If the Blanche M. Touhill Performing Arts Center is open, a sentence to that effect
will be added to the appropriate message.

The day and evening closing announcement normally WILL BE RECORDED BY 6:00
a.m. The evening closing announcement normally will be recorded by 3:00 p.m.
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OUR TEACHER EDUCATION PROGRAM

¥

¥

Developmental B Knowledge and skills learned in early courses are built upon in
later courses.

Standards -based P Focuses on building knowledge and skills based on 11
specific State standards for new teachers (11 standards end up being sections in
your Portfolio)

Field-based B Courses combine traditional university studies with experiences in
public schools (placed by the University)

Level I: Exploring Education as a Profession

*Courses Field Experience Hours

Tch Ed 2210 Introduction to Teaching 25-30 Hours Total
Tch Ed 2211 Introduction to American Schools
Tch Ed 2212 Introduction to Learners and Learning

Level II: Analyzing the Nature and Processes of Education

*Courses Field Experience Hours

Tch Ed 3310 Introduction to Instructional Methods 40 Hours Total
Tch Ed 3312 Psychology of Teaching and Learning
Tch Ed 3313 Introduction to Learners with Disabilities
and Inclusive Education

Tch Ed 3315 Literacy Learning and Instruction

OR

Sec Ed 4391 Teaching Reading in Secondary School
Content Areas

Level lll: Synthesizing Theory and Practice in Education

¥
¥
¥

Methods of instruction courses in area of specialty
Internship*(one semester, 9 clock hours per week in public school)
Student Teaching (one semester, full-time placement in public school)

Internship required in the following programs: Elementary, Special Education, Middle
School and Secondary Education

*All course descriptions can be found in the University Bulletin at
http://www.umsl.edu/bulletin/.
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GRADUATE LEVEL TEACHER CERTIFICATION
in Secondary Education

If students have a major in a certification subject in secondary education, they may
only need the certification courses. They must see an advisor to make sure that they
do not need other undergraduate courses.

I GRADUATE CERTIFICATION COURSES - (15 credit hours)

The following courses require time spent in high school classrooms
outside of class meetings (field experiences)
TchEd 5311 Foundations of Education (4 credit hours)
EdPsy 6109 Learning & Development in Secondary School (4 credit hours)
TchEd 5310 Instructional Design (3 credit hours)
TchEd 5312 Differentiated Instruction (4 credit hours)

Il PROFESSIONAL EXPERIENCE COURSES - (18-21 credit hours)

One hundred hours in a high school classroom in one semester

TchEd 4989 Professional Internship (3 credit hours) -- concurrently with
SecEd 4XXX Curriculum & Methods of Teaching XXX (3 credit hours)
Full time in high school classroom for one semester

TchEd 4990 Student Teaching (12 hrs.)

SecEd 4XXX Teaching Seminar (1-3 hrs.)

Subject Area Faculty Advisors

Engli sh Dr. Nancy Singer, 516-5517, singerna@umesl.edu
Dr. Eric Turley, 516-

Speech/ Theatre Ed Grooms, 314-229-8246, grooms.ed@mail.webster.k12.mo.us

History Dr. Laura Westhoff, 516-5692, westhoffl@msx.umsl.edu

Math Dr. Richard Friedlander, 516-6350, friedlan@arch.cs.umsl.edu

Biology Dr. Charles Granger, 516-6226, granger@umsl.edu

Chemistry/ Physics Dr. Hal Harris, 516-5344, HHarris@umsl.edu

Foreign Languages Dr. Sheridan Wigginton, 516-5251, wiggintons@msx.umsl.edu

Music (K-12)  Dr. Fred Willman, 516-5990, fred willman@umsl.edu

Art (K-12) Dr. Louis Lankford, 516-6752, LankfordE@msx.umsl.edu
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Alternative Certification D Graduate Level

Career Transition Certification Program

Areas of Certification: Math, Sciences, Art K-12, Music K-12, Special Education

In 1998 the Career Transition Certification Program was created to address critical need teacher
shortages in the St. Louis Public Schools. Initial teacher shortage areas included math, science
and technology. Art and music were added in 2000. Beginning Fall 2003 the program
expanded to include preparation in special education. This program is designed to prepare mid-
career professionals for teacher certification and is jointly sponsored by the St. Louis Public
Schools, the University of Missouri-St. Louis, and the Department of Elementary and Secondary
Education. The two-year, immersion model program is experience-driven and standards-based.
Successful completion of the program leads to Missouri certification. Experienced teachers are
trained to coach and support these new teachers during their first year. Now beginning its ninth
year, the CTCP has a participant retention rate of 86% with 160+ teachers is the St. Louis
Public Schools.

Participant Selection

Through application screening and a series of interviews with university and district leaders, the
program identifies applicants who possess qualities known to be important to success in
teaching in urban classrooms. Among the qualities sought in participants are: creativity and
flexibility, passion to teach, ability to learn and work with others, resiliency, commitment to social
justice, deep content knowledge, experience with children and youth.

Minimum application requirements include:
At least a BA/BS degree in a certification area, with minimum 2.5 g.p.a.

For special education certification a BA/BS degree in a wide range of content areas AND
experience with children and youth

Work experience in the content area
Demonstrated commitment to children and youth
Program Components

The two-year program is conducted using a cohort model. Teachers participate together in
courses, seminar, common readings and professional development experiences. Teachers
preparing for general education and special education certification will participate together in
core courses ensuring preparation across a diverse range of learners. Learning is connected to
the on-going work of teachers in their classrooms - practice to theory to practice. The Missouri
Teaching Standards are used as the benchmarks for what the CTCP teachers need to know
and be able to do to become highly qualified teachers.

All participants engage in on-going reflection on their practice as a means of making informed
changes in practice. In addition, participants use DanielsonOs Framework for Teaching to
assess their teaching on a regular basis. Also, a trained Teaching Coach (TC) is provided for
each new teacher.

All CTCP teachers are required to develop a teaching portfolio of artifacts that demonstrate their
attainment of the Missouri Teaching Standards. In addition, all teachers successfully complete
the PRAXIS Il teaching exam.

Application deadline B April 15
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Level 1: Exploration B Performance Outcomes

. Identify and elaborate on the role of various political, legal, and historical factors that
influence American schooling today.

¥ Interview a teacher, administrator, and board member on her/his roles,
responsibilities, and rights.
Discuss the nature of reform in light of the report A Nation at Risk
Trace the development of public education from the colonial era
Maintain a C+ average on tests
Write a personal philosophy of teaching
Locate specific information on school districts, demographics, finances,
etc using the www.
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. Avrticulate the main issues reflected in a code of ethics for teachers.

¥ Learn about and minimally participate in professional organization groups
and/or web sites.

¥ Analyze the legal and moral dimensions of teaching
. Analyze the multiple roles of a teacher both in and out of classrooms through
intensive, structured, and reflective experiences in the field,;

¥ Reflect on complex roles, responsibilities and strengths of effective
teachers

¥ ldentify models of teaching

¥ Self-assessment of own strengths and learning preferences

¥ Take Gregoric Learning Style Test

¥  Tutor experience through community agency
. Identify and document school, community, professional, and technology information
resources.

¥  Explore community resources for teaching diverse students

¥ Demonstrate communication skills through using PowerPoint and

Spreadsheet usage
¥  Critique computer software programs as teaching tools
¥ Participate in creating a preservice school newsletter on a metro cluster
school.
. Develop the beginnings of a personal portfolio linked to the MOSTEP standards
¥ Demonstrate beginning technology skills for eventual electronic portfolio
¥ Attend a portfolio training session
¥ Conference with Level 1 professor to discuss portfolio pieces in order to
assess growth toward MOSTEP standard mastery

. Demonstrate an understanding of both biological and sociocultural forces that shape
development.

¥ Reflect on one's own developmental history using developmental theories

as interpretive lenses.

¥ Maintain a C+ average on tests
. Discuss the relationship between language acquisition and cognitive development
including ideas by Chomsky, Vygotsky, Piaget and Bruner.
. Identify the major developmental milestone for each stage of growth.

¥ Design a group web page with links to quality sites of developmental
information

¥ Demonstrate critical thinking in evaluating sites
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Level 2: Analysis - Performance Outcomes

1.

2.

9.

Experience selected application of praxis in actual and simulated classrooms

Demonstrate knowledge of learning theories

. Demonstrate knowledge and initial application of teaching principles

. Translate content knowledge into appropriate grade level curriculum

. Integrate technology into lesson planning and the teaching/learning process

. Develop instruction to meet the needs of individual learners

. Reflect on one®s own teaching and professional development to improve practice

. Design and analyze assessment of learning

Demonstrate knowledge and application of literacy development of learners

10. Demonstrate knowledge of curriculum development in content selection and unit

planning

11. Demonstrate basic skills of various instructional methods

12. Establish collegial relationships with other educational professionals

13. Understand and apply the knowledge of cultural diversity to the teaching/learning

process

14. Demonstrate knowledge of the history, legal issues, and definitions of disabilities

Level Ill Perform ance Outcomes - MOSTEP

Missouri Beginning Teacher Quality Indicators

The preservice teacher understands the central concepts, tools of inquiry and
structures of the discipline(s) within the context of a global society and creates
learning experiences that make these aspects of subject matter meaningful for
students. Performance Indicators: The Pre-Service Teacher:

¥ Knows the subject(s) applicable to the area(s) of certification or
endorsement (defined by Subject Specific Competencies for Beginning
Teachers in Missouri);

¥ The subject(s) in multiple ways;
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¥
¥
¥

Uses studentsO prior knowledge;
Engages students in the methods of inquiry used in the subject(s);
Creates interdisciplinary learning.

2. The preservice teacher understands how students learn and develop, and
provides learning opportunities that support the intellectual, social, and personal
development of all students. Performance Indicators: The Pre-Service Teacher:

K K K K

Knows and identifies child/adolescent development;
Strengthens prior to knowledge with new ideas;
Encourages student responsibility;

Knows theories of learning.

3. The preservice teacher understands how students differ in their approaches to
learning and creates instructional opportunities that are adapted to diverse
learners. The Pre-Service Teacher:

¥
¥

Identifies prior experience, learning styles, strengths, and needs;
Designs and implements individualized instruction based on prior
experience, learning styles, strengths, and needs;

Knows when and how to access prior specialized services to meet
studentsO needs;

Connects instruction to studentsO prior experiences and family, culture,
and community.

4. The preservice teacher recognized the importance of long-range planning
curriculum development and develops, implements, and evaluates curriculum
based upon student, district, and state performance standards. The Pre-Service
Teacher:

¥

Selects and creates learning experiences that are appropriate for
curriculum goals, relevant to learners, and based upon principles of
effective instruction (e.g., encourages exploration and problem solving,
building new skills from those previously acquired);

Creates lessons and activities that recognize individual needs of diverse
learners and variations in learning styles and performance;

Evaluates plans relative to long-and short-term goals and adjusts them to
meet student needs to enhance learning.

5. The preservice teacher uses a variety of instructional strategies to encourage
studentsO development of critical thinking, problem solving, and performance

skills.

¥

¥

The Pre-Service Teacher:

Selects alternative teaching strategies, materials, and technology to
achieve multiple instructional purposes and to meet student needs;
Engages students in active learning that promotes the development of
critical thinking, problem solving, and performance capabilities.
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The preservice teacher uses an understanding of individual and group motivation
and behavior to create a learning environment that encourages positive social
interaction, active engagement in learning, and self-motivation. The Pre-Service
Teacher:

¥ Knows motivation theories and behavior management strategies and
techniques;

¥ Manages time, space, transitions, and activities effectively;

¥ Engages students in decision making.

The preservice teacher models effective verbal, nonverbal, and media
communication techniques to foster active inquiry, collaboration, and supportive
interaction in the classroom. The Pre-Service Teacher:

¥ Models effective verbal/non-verbal communication skills;

¥ Demonstrates sensitivity to cultural, gender, intellectual, physical ability
differences in classroom communication and in responses to studentsO
communications;

¥ Supports and expands learner expression in speaking, writing, listening,
and other media;

¥ Uses a variety of media communication tools.

1. The preservice teacher understands and uses formal and informal assessment
strategies to evaluate and ensure the continuous intellectual, social, and physical
development of the learner. The Pre-Service Teacher:

¥ Employs a variety of formal and informal assessment techniques (e.g.,
observation portfolios of student work, teacher-made tests, performance
tasks, projects, students self-assessments, authentic assessments, and
standardized tests) to enhance and monitor her or his knowledge of
learning, to evaluate student progress and performances, and to modify
instructional approaches and learning strategies;

¥ Uses assessment strategies to involve learners in self-assessment
activities, to help them become aware of their learning behaviors,
strengths, needs and progress, and to encourage them to set personal
goals for learning;

¥ Evaluates the effect of class activities on both individual and the class as a
whole, and analysis of student work;

¥ Maintains useful records of student work and performances and can
communicate student progress knowledgeably and responsibly, based on
appropriate indicators, to student, parents, and other colleagues.

The preservice teacher is a reflective practitioner who continually assesses the
effects of choices and actions on others. This reflective practitioner actively
seeks out opportunities to grow professionally and utilizes the assessment and
professional growth to generate more learning for more students. The Pre-
Service Teacher:
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¥ Applies a variety of self-assessment and problem-solving strategies for
reflecting on practices, their influences on studentsO growth and learning,
and the complex interactions between them,;

¥ Uses resources available for professional development;

¥ Practices professional ethical standards.

10. The preservice teacher fosters relationships with school colleagues, parents, and
educational partners in the larger community to support student learning and
well-being. The Pre-Service Teacher:

¥ Participates in collegial activities designed to make the entire school a
productive learning environment;

¥ Talks with and listens to students, is sensitive and responsive to signs of
distress, and seeks appropriate help as needed to solve studentsO
problems;

¥ Seeks opportunities to develop relationships with parents and guardians of
students, and seeks to develop cooperative partnerships in support of
student learning and well-being;

¥ Identifies and uses appropriate school personnel and community
resources to help students reach their full potential.

11. The preservice teacher understands theories and applications of technology in
educational settings and has adequate technological skills to create meaningful
learning opportunities for all students. The Pre-Service Teacher:

¥ Demonstrates an understanding of instructional technology concepts and
operations;

¥ Plans and designs effective learning environments and experiences
supported by informational and instructional technology;

¥ Implements curriculum plans that include methods and strategies for
applying informational and instructional technology to maximize student
learning;

¥ Uses technological applications to facilitate a variety of effective
assessment and evaluation strategies;

¥ Uses technology to enhance personal productivity and professional
practice;

¥ Demonstrates an understanding of the social, ethical, legal, and human
issues surrounding the use of technology in PK-12 and applies that
understanding in practice.
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The Internship/ Student Teaching

ALL students enrolled in the College of Education will complete an educational
internship. Course instructors will issue all field assignments according to established
school partnership programs.

All students seeking certification will complete a 14-week student teaching experience.
Each student will have a mentor teacher (classroom) AND a mentor supervisor (UM-St.
Louis).

All elementary, early childhood and special education students will complete a student
teaching assignment in the same classroom as their previous student internship.**

**Exceptions, in student teaching, are for those driving in excess of 30mi/45 minutes in one direction.
Overview of the Metro Learning Community Program

To meet the growing demand for 21st. century educators, the University of
Missouri-St. Louis has adopted a new curriculum that aligns with state and national
standards for new teacher preparation. Part of this new curriculum involves greater
reliance on guided field experiences throughout a teacher candidateOs program.
Partnerships are formed between the university and pre K-12 schools in the Metro
Learning Community Program. Learning is enhanced for preservice and practicing
teachers, as well as for the students they serve.

As an urban, land-grant institution, UM-St. Louis is committed to responding to
the needs of this entire metropolitan region. Therefore each student will be placed for
field experiences in urban settings, in "ring" districts (inner suburbs), and in outer
suburban districts. Schools who partner with us have indicated a desire to nurture and
develop tomorrowQs teachers. These schools foster lifelong learning and understand
the benefits of collaboration among educational stakeholders.

Field experiences at UM-St. Louis are developmental. They begin with Level
One: the opportunity to investigate the profession of teaching across a variety of
situations and environments in order to help the potential candidate see whether
teaching is an appropriate career. They continue with Level Two: the opportunity to Otry
outO aspects of the teaching rolen schools, classrooms, and the communities in which
they are embedded.

Level Three provides a capstone in the form of two semesters of intensive work in
classrooms, learning and teaching as well as engaging with professional colleagues. The first
semester is an Internship; the second is the Student Teaching Practicum. Candidates for
teaching at the high school level must have a major in their content areas or the equivalent in
post-degree coursework.

We believe that this sequence of academic and practical experiences will have a positive
impact on the learning and achievement of MissouriOs students. We welcome and invite
suggestions from our school partners.
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Early Childhood, Elementary, and Special Education Internship/Student Teaching

The Elementary Education Internship/Student Teaching Experience places candidates
at the same school site for two consecutive semesters to get a full year of experience in
a single school community. The internship semester includes one full school day per
week, including before and after school preparation, meetings, conferences, or other
events that cooperating teachers attend. Students assigned to the same school must
complete their internship on the same day. In the second semester, students complete
their full-time student teaching practicum at the same school site.

Internship. (3 semester credit hours) The goal of the internship is to place students in
closer geographic cohorts, so university faculty can be more involved in partnership with
cooperating teachers and spend more time on site observing and interacting with
student interns. A core reading faculty member is assigned to each internship cohort to
serve as an internship liaison. In conjunction with the internship, students should take
at least one of the specific methods courses b mathematics, science, and social studies.
Teaching activities during the internship will be related to the math, science, and social
studies coursework, as well as the integration of reading and writing instruction in the
content areas. All work will be aligned with the Show-me Standards.

University instructors  partner with cooperating teachers to determine in what ways
teachers feel the interns can be most useful. Cooperating teachers are encouraged to
provide feedback to interns through observations, conversations, and mini-conferences
throughout the semester, as well as to provide feedback about the intern's development
to university faculty. To the extent possible, seminar meetings between university
faculty and student interns are held on-site at schools to give cooperating teachers an
opportunity to partner in these sessions as schedules allow.

Student Teaching . (12 semester credit hours) In the second semester, the internship
phases into the 5-day-per-week student teaching practicum. With the cooperating
teachersO guidance, student teachers gradually take on more responsibility in the
classroom. Cooperating teachers and university faculty provide the student teacher
with formal, written feedback on their teaching at three points throughout the semester
and at the end of student teaching. A checklist of professional behaviors and
performances are provided to help assess student teachersO development.

Benefits to Partner Schools . To support our partners, resources are available to help
provide supplies or equipment needed by cooperating teachers or for professional
development. In addition, small stipends are provided to teachers serving as
cooperating teachers. Teachers with masterOs degrees who are intereted in university
teaching may be recruited for adjunct teaching opportunities.
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Secondary Education Internship and Student Teaching

What is the internship?

Internships are linked to "methods" course the semester before student teaching.
Teaching fields are HS English, social studies, math, biology, chemistry, or physics.
Internships are designed for candidates who have a major in their teaching field

or the equivalent in post-baccalaureate study.
Internships are ideal preparation for those making a career transition to

teaching in urban schools.
Interns earn 3 semester hours credit from UM-St. Louis (Sec. Ed. 4989).
Interns work 9 hrs. per week in a school, assisting one or two teachers.

(an intern may continue in same school for student teaching)

What does an intern do?

Each internship is tailored to the needs of the individual school and the
skills/ schedule of the intern. Specific activities are planned in a conference
involving the cooperating professionals and the university supervisor.
Activities normally begin with observation and develop into team teaching.
The following list is merely a sample of what our interns have been doing:

Observation :

Observe teachers in several disciplines working with different ages and levels.
Reflect on commonalities and differences.

Shadow one student for a full day. Reflect on changes in different settings.
Assist with at least one extracurricular activity. Observe differences in
student behavior from classroom to extracurricular setting.

Teacher Assistance and Preparation:

Assist a cooperating teacher in your subject area with classroom instruction.
Assist CWC or resource/ special ed. teacher with students in subject area.
Assist a reading specialist or skills teacher with students in subject area.
Develop classroom management plan and individual discipline plan.

Base the plans on real internship classes.

Collect sample rubrics, tests, MAP preparation activities and discuss
assessment issue with mentors in the school.

Analyze and reflect on your own culture (gender, race, class, family, and other
dimensions). Write about the culture you will bring to your classroom.

Learn about cultural diversity issues in your school district

(achievement, tracking, student programs to promote communication,

parent support or advocacy groups, teacher projects, grants, research, etc.)
Analyze software relevant to your own subject area.

Use Technology & Learning Center and other UM-St. Louis resources.

Meet technology resource person in the internship setting. Discuss what is
available in the school and what is most often used.

Explore one community resource (MO Historical Society, Science Center, etc.)
Get involved in one professional development opportunity or conference.
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Teaching Practice:

¥ Team teach a series of lessons you have planned with the cooperating teacher.
¥ Teach a lesson you have planned and write a reflection on changes required
from lesson plan to actual instruction; confer with cooperating teacher.
¥ Tutor an individual student on a continuing basis. Observe changes
and stumbling blocks. Assess progress in multiple ways and report.
¥ Work closely with one or more students who differ from the intern in

the dimensions of culture. How does your background help you reach

these students? Where do you need to stretch your own cultural boundaries?
¥ Create and/or teach a lesson using technology for a specific teacher and class.
¥ Teach a lesson without the presence of the classroom teacher (if mentor

judges that intern is ready to do this). Reflect on classroom management.

Faculty from each curricular area will work with the partner schools to identify and recommend
specific internship tasks ranging from observation to practice.

These activities will give all interns experience in the four strands of the UM-St. Louis teacher
education curriculum: diversity, technology, assessment, classroom management
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Expectations of Dispositions for Teachers
Level | Dispositions
The student:

1. Values and respecthiversity by using professional language in speaking and writing to
describe individual differences, families, communitieg@ncultures.

2. Collaborates with other students by participating actively with classmates/colleagues in a
respectful and productive manner.

3. Models intellectual curiosity and autonomous learriyg
a) Engaging in discussions about ideas with classmates

b) Accepting feedback from others with grace, using it to improve practice and expand
knowledge

4. Engagesn selfreflection and critical inquiry and creative endeavors by demonstrating
ability to accommodate changes based on feedback from others.

5. Consistently practices and models appropriate behavior and intellectual integatjhieying

to statementgoverning student conduct, professional behavior, and academic integrity as
published by the College, University, and school district policies

6. UsesTechnology to increase student engagement and expand learning opportunities for all
learners byusingbasic software applications fluently (e.g., word processing, spreadsheet,
presentations, database)

7. Behaves professionally, acts responsibly and is punctual by,

a) Being reliable in all classroom and professional situations

b) Being punctual in all classom responsibilities
c) Completing assignments and tasks on time
d) Dressing professionally and appropriately
8. Communicates well in writing, speech and interpersonal interaction by,
a) Completing work that is free of spelling and grammatical errors

b) Engagim in interpersonal communication with colleagues that is operdefemsive,
and productive
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Level Il Dispositions
The student:

1. Understands and values diversityfnacticing inclusiveness in teaching and all other
professional venues

Almost Neverl 2 3 4 5 Almost Always

2. ollaborates with other professionals, parents, students and the community to support the
learning process by

a) assuming fair share of responsibility in group work situations

b) taking advantage of a wide range of resources ancbenvents

3. Providing opportunities for learners to actively engage in learning by
a) designing units and lessons that accommodate a range of student ability, cultural,
linguistic and learning diversity
b) being organized and efficient throughout daily roediand activities

4. Engages in selfeflection, critical inquiry and creative endeavors by
a) reacting to discussions and situations-paigmentally, seeking new information to
improve practice and outcomes
b) listening well to othersO perspectives and parates them into contributions to class, or
work situations
c) demonstrating ability to accommodate changes in routine and unanticipated events

5. Best practice informed by existing and emerging researcubyitting written work and
verbal explanationgrniked to research, theory, and practice

6. Consistently practices and models ethical behavior and intellectual integrity by,
a) Adhering to statements governing student conduct, professional behavior, and academic
integrity as published by the College, Uisity, and school district policies
b) Communicating in ways that respect the ideas, feelings and contributions of others
c) Demonstrating qualities of warmth and empathy with children
d) Responding to situations and engages in interactions

7. Uses technologytincrease student engagement and expand learning opportunities for all
learners bydesigning curriculum and teaching that permits students to demonstrate learning in
multiple ways that include and/or require the use of technology

8. Behaves professiotyg acts responsibly and is punctual by
a) demonstrating reliable and punctual attendance in all classroom and professional
situations
b) dressing professionally and appropriately
c) completing assignments and tasks on time

9. Demonstateshigh standards of comumication in writing, speech and interpersonal
interactions
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a) with written work free of spelling and grammatical errors
b) interpersonal communication with colleagues that is open, nondefensive, and productive

Level Il Dispositions
The student:

1. Values,understands, and acts in ways that bring about diversity

a) demonstrating high expectations for learning for every student in written work and
classroom practices.

b) implementing classroom rules, procedures, and conventions that create a sense of
community, pupose, achievement, and respect.

c) appearing comfortable in the school and classroom.

d) practicing inclusiveness in teaching and other professional venues

e) using professional language in speaking and writing to discuss and describe individual
differences, famiés, communities and cultures

2. Understands their content and seeks ways to make that content meaningful and useful for all
students by
a) having command of content taught and attends classes, workshops, and other professional
development opportunities tmntinually improve command of content
b) creating engaging curricular units, projects, and lessons that create opportunities for all
students to learn the facts, processes, and discipline of the content being taught
C) creating learning opportunities that allstudents to experience sustained engagement in
learning content

3. Partners and collaborates with other professionals, parents, students to support the learning
process by
a) participating actively with classmates/colleagues in a respectful and produativer.
b) assuming fair share of responsibility in group work situations.
c) reflecting student, family interests and preferences in lessons and options for activities
and tasks.
d) teaching activities/lessons that take advantage of a wide range of resources,
environments, and personnel.

4. Provides opportunities for learners to actively engage in complex learning by
a) implementing units and lessons accommodate a full range of student ability, cultural,
linguistic and learning diversity.
b) providing a classroom clinbais active, productive, and focused on learning for every
student and adult.
c) being clearly organized and efficient throughout daily routines and activities.

5. Models intellectual curiosity and autonomous learning in a global society and is intripsical
motivated by
a) engaging in discussion about ideas with classmates and professional colleagues.
b) accepting feedback from others with grace, using to improve practice and expand
knowledge.
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6. Engages in selfeflection, critical inquiry and creative endeas by,
a) Reacting to discussions and situations-pumymentally, seeking new information to
improve practice and outcomes
b) Listening well to othersO perspectives and incorporates them into contributions to class,
or work situations
c) Demonstrating ability taccommodate changes in routine and unanticipated events

7. Decisions about best practice are informed by existing and emerging reseammbigting
written work and verbal explanations concretely link research, theory, and all aspects of their
own practice.

8. Continually assesses and reflects on student work in order to inform practice and enhance the
learning of all students by,
a) using a wide range of assessments that address not only what students know and can do,
but also generate information abstudentsO preferences and purposes.
b) designing assessments appropriate to the information sought.
C) using assessments to determine how best to tailor content for each student.

9. Consistently practices and models ethical behavior and intellectual irytdgyrit
a) adhering to statements governing student conduct, professional behavior, and academic
integrity as published by the College, University, and school district policies.
b) communicating in ways that respect the ideas, feelings and contributions of others.
c) demonstrating qualities of warmth, empathy, and humor with children and colleagues.
d) responding to situations and engages in interactions.

10. Uses technology to increase student engagement by,
a) using basic software applications fluently (e.g., word @siog, spreadsheet,
presentations, database).
b) designing curriculum and teaching that permits students to demonstrate learning in
multiple ways that include and/or require the use of technology.

11. Behaves professionally, acts responsibly by
a) demonstratig reliable and punctual attendance in classroom and professional situations.
b) dressing professionally and appropriately.
c) completing assignments and tasks on time.

12. Communicates well in writing, speech and interpersonal interactithswritten work tlat
is free of spelling and grammatical errors
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The Show -Me Standards

Communication Arts
In Communication Arts, students in Missouri public
schools will acquire a solid foundation which includes
knowledge of and proficiency in

1. Speaking and writing standard English (including
grammar, usage, punctuation, spelling,
capitalization)

2. Reading and evaluating fiction, poetry and drama

3. Reading and evaluating nonfiction works and
material (such as biographies, newspapers,
technical manuals)

4. Writing formally (such as reports, narratives,
essays) and informally (such as outlines, notes)

5. Comprehending and evaluating the content and
artistic aspects of oral and visual presentations
(such as storytelling, debates, lectures, multi-
media productions)

6. Participating in formal and informal presentations
and discussions of issues and ideas

7. ldentifying and evaluating relationships between
language and culture

Social Studies
In Social Studies, students in Missouri public schools
will acquire a solid foundation which includes
knowledge of

1. Principles expressed in the documents shaping
constitutional democracy in the United States

2. Continuity and change in the history of Missouri,
the United States and the world

3. Principles and processes of governance systems

4.  Economic concepts (including productivity and the
market system) and principles (including the laws
of supply and demand)

5.  The major elements of geographical study and
analysis (such as location, place, movement,
regions) and their relationships to changes in
society and environment

6. Relationships of the individual and groups to
institutions and cultural traditions

7. The use of tools of social science inquiry (such as
surveys, statistics, maps, documents)

Health/Physical Education
In Health/Physical Education, students in Missouri
pub lic schools will acquire a solid foundation which
includes a knowledge of

1. Structures of, functions of, and relationships
among human body systems

2. Principles and practices of physical and mental
health (such as personal health habits, nutrition,
stress management)

3. Diseases and methods for prevention, treatment
and control

4.  Principles of movement and physical fitness

5. Methods used to assess health, reduce risk
factors, and avoid high risk behaviors (such as
violence, tobacco, alcohol and other drug use)

6. Consumer health issues (such as the effects of
mass media and technologies on safety and
health)

7. Responses to emergency situations

Mathematics
In Mathematics, students in Missouri public schools will
acquire a solid foundation which includes knowledge of

1. Addition, subtraction, multiplication and division;
other number sense, including numeration and
estimation; and the application of these operations
and concepts in the workplace and other
situations

2. Geometric and spatial sense involving
measurement (including length, area, volume),
trigonometry, and similarity and transformations of
shapes

3. Data analysis, probability and statistics

4. Patterns and relationships within and among
functions and algebraic, geometric and trigonomic
concepts

5. Mathematical systems (including real numbers,
whole numbers, integers, fractions), geometry and
number theory (including primes, factors,
multiples)

6. Discrete mathematics (such as graph theory,
counting techniques, matrices)

Science
In Science, students in Missouri public schools will
acquire a solid foundation which includes knowledge of

1. Properties and principles of matter and energy

2. Properties and principles of force and motion

3. Characteristics and interactions of living
organisms

4. Changes in ecosystems and interactions of
organisms with their environments

5. Processes (such as plate movement, water cycle,
air flow) and interactions of EarthOs biosphere,
atmosphere, lithosphere and hydrosphere

6. Composition and structure of the universe and the
motions of the objects within it

7. Processes of scientific inquiry (such as
formulating and testing hypothesis)

8. Impact of science, technology and human activity
on resources and the environment

Fine Arts

In Fine Arts, students in Missouri public schools will
acquire a solid foundation which includes kno  wledge of

1. Process and techniques for the production,
exhibition or performance of one or more of the
visual or performed arts

2. The principles and elements of different art forms

3. The vocabulary to explain perceptions about and
evaluations of works in dance, music, theater and
visual arts

4. Interrelationships of visual and performing arts
and the relationships of the arts to other
disciplines

5. Visual and performing arts in historical and
cultural contexts
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GOAL 1

Students in Missouri public schools will acquire the knowledge and skills
to gather, analyze and apply information and ideas.

Students will demonstrate within and integrate across all content areas the ability to

1.
2.

3.

10.

Develop questions and ideas to initiate and refine research

Conduct research to answer questions and evaluate information and
ideas

Design and conduct field and laboratory investigations to study nature
and society

Use technological tools and other resources to locate, select and
organize information

Comprehend and evaluate written, visual and oral presentations and
works

Discover and evaluate patterns and relationships in information, ideas
and structures

Evaluate the accuracy of information and the reliability of sources
Organize data, information and ideas into useful forms (including charts,
graphs, outlines) for analysis or presentation

Identify, analyze and compare the institutions, traditions and art forms of
past and present societies

Apply acquired information, ideas and skills to different contexts as
students, workers, citizens and consumers

1.
2.

3.

© N

GOAL 3

Students in Missouri public schools will acquire the knowledge and skills
to recognize and solve problems

Students will demonstrate within and integrate across all content areas the ability to

Identify problems and define their scope and elements

Develop and apply strategies based on ways others have prevented or
solved problems

Develop and apply strategies based on oneOs own experience in
preventing or solving problems

Evaluate the processes used in recognizing and solving problems
Reason inductively from a set of specific facts and deductively from
general premises

Examine problems and proposed solutions from multiple perspectives
Evaluate the extent to which a strategy addresses the problems
Assess costs, benefits and other consequences of proposed solutions

GOAL 2

Students will demonstrate within and integrate across all content areas the ability to

1.

Plan and make written, oral and visual presentations for a variety of
purposes and audiences

Review and revise communications to improve accuracy and clarity
Exchange information, questions and ideas while recognizing the
perspectives of others

Present perceptions and ideas regarding works of the arts, humanities
and sciences

Perform or produce works in the fine and practical arts

Apply communication techniques to the job search and to the work place

GOAL 4

Students will demonstrate within and integrate across all content areas the ability to

Explain reasoning and identify information used to support decisions
Understand and apply the rights and responsibilities of citizenship in
Missouri and the United States

Analyze the duties and responsibilities of individuals in societies
Recognize and practice honesty and integrity in academic work and in
the work place

Develop, monitor and revise plans of action to meet deadlines and
accomplish goals

Identify tasks that require a coordinated effort and work with others to
complete those tasks

Identify and apply practices that preserve and enhance the safety and
health of self and others

Explore, prepare for and seek educational and job opportunities
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Grade Submittal with MyView

To: UMSL Campus
From: Office of the Registrar

As of FALL 2008
MyView is the Official Faculty Web Grading site.

All final grades for the Fall Semester are due no later than 5 P.M. on
Tuesday, December 16, 2008. You will be notified of the deadline for
Spring semester.

NOTE: To assist with your grading pro  cess, studentOs who have
officially withdrawn from your class will display a preliminary grade of
OEXO (excused) on your grade roster. No change is required if that is
the studentOs final grade.

Should you wish to issue an OFO instead, please email Diana  Johnson
djiohnson@umsl.edu _and she will assist you.

A. Faculty login: You will need your SSO ID to login. This is the same as your
exchange/outlook email sign-on and your MyGateway sign-on. Here is the SSO ID lookup
website: https://sso.umsl.edu

B. Faculty Web Grading Steps:

Log in:
https://myview.umsl.edu
- or use the OMyView Student Grade Submittal® button in your MyGateway class siteOs
control panel assessment area.

Detailed instructions can be found at http://www.umsl.edu/asp/pdf/Grading.pdf

C. Instructions for uploading grades recorded in the OFinal Grade® column of MyGateway
class grade books can be found at:
http://www.umsl.edu/technology/mgwhelp/fachelp/grades.htm

D. Faculty desiring individual training or assistance in using the online grade entry may
contact the Faculty Resource Center at 6704 or FRC@umsl.edu.
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